    HEARING OFFICER POSITION 

INTRODUCTION: The Housing Authority of the City Of Danbury and its affiliates (hereinafter HACD) was designated as a public housing agency by the Department Of Housing and Urban Development (HUD) in 1948. HACD administers HUD's and the State of Connecticut’s Public Housing and Housing Choice Voucher (HCV) program for approximately 2100 families in the Greater Danbury Area.

PURPOSE: In accordance with HUD Regulations (24 CFR 982) ; HACD's Admissions and Occupancy Policy and Administrative Plan, residents  have due process rights and must be given an opportunity to appeal when the HACD’s has taken action that is adverse to the resident 's material interests. A request for an informal hearing must be scheduled at the earliest available date and must be conducted by an independent person selected by HACD who is not involved with the decisions made in the day-to-day operation of the program.  In order to provide the requisite hearings, the HACD requires the services of a Hearing Officer to conduct the hearings and render a decision on whether the HACD’s decision is justified under applicable laws and regulations. The selected Contractor services will be requested on an as-needed basis to conduct the following types of hearings. 

1. Applicant complaints regarding a denial of a housing benefits and /or a need for reasonable accommodation in accessing HACD’s housing programs;   

2. Resident complaints regarding lease enforcement matters up and including evictions for HACD’s public housing programs and termination of participation in the  Housing Choice Voucher ( Section 8)  programs;
3. Mediation of resident complaints of harassment and other/or quiet enjoyment violations by other residents;   

4. Internal complaints of employment and fair housing discrimination, and ;
5. In addition to conducting requested hearings, the contractor may be requested to conduct confidential investigations of complaints of discrimination of sensitive nature and make recommendations for resolution. 

 It is anticipated that up to 70 informal hearings will be conducted annually. If the numbers of requested hearings exceed 70 annually, HACD reserves the right to establish a roster of hearing officers. The frequency of hearing assignments will be assigned based on the availability of the selected Hearing Officer (s). No guarantee of a minimum number assignment is either given or implied. 
DESCRIPTION OF SERVICES: The Contractor will perform the services described herein for each informal hearing assigned:
A. Contractor shall independently conduct an informal hearing in accordance with HUD and the State of Connecticut rules and regulations, the City of Danbury's Ordinances, and HACD's ACOP Policy and Administrative Plan. The Contractor shall receive evidence presented, both orally and in writing, from residents HACD staff; witnesses, advocates and legal representatives. Contractor shall ask relevant questions and consider evidence presented without regard to admissibility under the State of Connecticut's Evidence Code and rules of judicial proceedings. Contractor shall regulate the conduct during the hearing proceedings to allow an equal opportunity for residents, HACD staff, witnesses, and legal representatives to present their points of view. (Informal hearings are generally scheduled to be conducted within a maximum of two hours.) 
B. Contractor shall render a final decision on the causes of action raised at the hearing that shall be based upon the preponderance of evidence submitted by the HACD and the resident. Contractor shall prepare a written decision, summarizing the facts and the regulations relevant to the decision and conclude with a recommended course of action to either confirm, over-turn, or modify the action taken by the HACD. Contractor shall prepare the written decision outside of HACD's facilities. The time taken to prepare the decision and the recommended course of action will not exceed three hours per hearing, unless authorized in writing by HACD.

C. Contractor shall provide a copy of the hearing decision by certified mail service,   to HACD and to the resident within 15 calendar days from the date the hearing concludes. In addition:

•       Contractor shall attend initial training regarding HACD's Hearing Protocol & Procedures, HACD's ACOP; Administrative Plan and HUD regulations governing public housing programs.

  •     Contractor shall attend additional training as necessary when changes or   revisions      occur in HACD's ACOP and Administrative Plan, or in HUD regulations relevant to HACD’s public housing programs.

COMPENSATION:

FEES AND CHARGES: Contractor's sole and complete compensation for services rendered pursuant to this Agreement, including any and all overhead, secretarial services and supplies, shall be negotiated as a fixed-fee payment of not less than $300.00 and not more than $450.00 per case for duties performed as set forth in this Contract. For certain complex cases, to be predetermined by HACD, the Contractor may be compensated beyond the maximum $450.00.  
If a scheduled hearing is cancelled or postponed to a later date, and Contractor does not receive at least a twenty-four (24) hour notice of such cancellation or postponement, Contractor will receive a cancellation fee of $75.00 per hearing. If Contractor is notified of the cancellation or postponement two or more calendar days prior to the scheduled hearing date, no cancellation fee will be paid.

If Contractor is scheduled for mandatory training to obtain pertinent information regarding HUD regulations and/or HACD's ACOP and Administrative Plan relevant to the administration of the public housing and Housing Choice Voucher program, Contractor will receive $40.00 per hour for the time spent receiving training.
QUALIFICATION REQUIREMENTS: 

Admission to the Connecticut State Bar; and four years of recent full-time responsible, relevant, satisfactory legal experience subsequent to admission to any bar, eighteen months of which must have been in the supervision of other attorneys or in an administrative, managerial or executive capacity, or performing highly complex and significant legal work.

Incumbents must remain Members of the Connecticut State Bar in good standing for the duration of this Contract.

EDUCATION AND EXPERIENCE PREFERRED: 

Experience in equal employment opportunity, fair housing, and/or diversity management; civil rights law; housing law or industrial relations; education or social work.

SKILLS DESIRED: 

1. Excellent written and verbal communication skills. 

2. Strong analytical, interpersonal and organizational skills with proven ability to handle diverse tasks simultaneously while working under strict time constraints. 

3. Ability to interpret State, Federal and local regulations in the area of , equal employment opportunity and fair housing.  

4. Proficiency with Microsoft Word, Excel, Access, PowerPoint and Oracle based applications. 

Please forward resumes and questions to the following person: 

Mary  Carolyn Sistrunk, Executive Director

2 Mill Ridge Road, 

P.O. Box 86

Danbury Connecticut 06813

(203) 743-8822 ( Office)

(203) 790-2334 ( Fax)

msistrunk@hacdct.org
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