The University of Hartford (the "University") has an opening for an Associate General Counsel.  Below is a description of the position.  Note that the University continues to accept applications even though the October 15, 2009 deadline has passed.  Please contact the University directly if you have any questions.

___________________________

Title

Associate General Counsel

Department

General Counsel & University Secretary

Position Summary

Assisting the University’s General Counsel and Secretary, assumes responsibility for providing a wide scope of highly complex legal services to the University of Hartford.

Key Responsibilities

Provides advice on a broad range of legal issues including, but not limited to, employment and personnel issues, corporate law, intellectual property, real property and regulatory compliance. Performs legal research on legal issues. Represents the University’s interests with internal constituencies, governmental agencies, external entities and others. * 

Drafts, reviews and negotiates various contracts and agreements. * 

Reviews, drafts and advises on the development of University policies and procedures. * 

Trains members of the University community on legal issues. 

Works with outside counsel as necessary and appropriate. 

Performs other related duties as assigned. * Indicates an "essential" job function.

Formal Education

Knowledge of a highly advanced professional discipline, specifically a J.D. required. Admitted in good standing to practice law in the State of Connecticut, or admitted in good standing to practice in a jurisdiction in the United States with the ability to obtain admission in Connecticut within 12 months of hire.

Work Experience

5 years to < 7 years as a practicing attorney.

Knowledge and Skills

Multiple Professional Skills/External Expert. Requires extensive knowledge in several professional disciplines and/or singular knowledge of a specialized advanced discipline. Has extensive ability to integrate information from many diverse areas. Requires extensive theoretical or highest level of organizational and/or business knowledge to advise major segment of the University. Recognized expert in the field and consultative resource by others inside the University.

Working Conditions

Normal office situation. Requires travel, including overnight stays.

Physical Efforts

Typically sitting at a desk or table.

Special Skills

* The ability to work effectively with diverse groups.

Pay Grade

B - Salary Ranges (pdf)

To apply for this position:

Applications will be accepted until the position is filled. To ensure full consideration, however, interested individuals are encouraged to apply by October 15, 2009.

Please send 2 complete sets of the following: resume, cover-letter (including position of interest and salary requirements) and professional references to: 

University of Hartford

Attn: Human Resources Development

200 Bloomfield Ave.

West Hartford, CT 06117-1599

hrd@hartford.edu

Fax: 860.768.4732

All applicants will receive consideration for employment without regard to race, color, sex, age, religion, national and ethnic origin, disability, sexual orientation, marital status, veteran status or any other protected class. 

The University is an Equal Employment Opportunity (EEO) and Affirmative Action employer (AA), Male (M), Female (F), Disabled (D), Veteran (V). 

Women and minorities are encouraged to apply.

